Home Learning Policy

As a sanctuary of Christian love, we forge futures in our community. We
inspire a joy of learning and a delight in one another. In faith, we are refined
through challenge, growing with God, together.
The light shines in the darkness and the darkness shall not overcome it.
John 1 v.5
Rationale
In the event of a school closure/partial closure, the school is committed to providing
continuity of education to its learners and will do so through a process of online learning. This
policy does not apply in the event of short-term learner absence.
Remote learning may also be appropriate in situations when a learner, in agreement with the
school, have a period of absence but are able to work from home. This may apply in cases
such as exclusions/suspensions from school or longer-term illness, assuming that the learners
are able to complete school work at home. Another relevant instance would be if a learner
must self-isolate but are not suffering with relevant symptoms.
There is no is no obligation for the school to provide continuity of education to learners who
absent themselves from school, with or without parental permission, in contravention to
school or government guidance. This may apply, for example, if parents choose to take their
child on holiday during term time. Similarly, this would apply if parents made the decision,
without prior agreement with the school, to absent their child from school ‘as a precaution’,
against official guidance, in the event of an outbreak of infectious disease.

Aims
•
•
•

Ensure consistency in the school’s approach to remote learning.
Set out expectations for all members of the school community with regards to
remote learning.
Reduce disruption to student’s education and the delivery of the curriculum, so that
pupils have access to learning resources.

•

Ensure all pupils have the provision they need to complete their work to the best of
their ability, and to support emotional, social and health wellbeing during periods of
remote learning.

Expectations
Home learning will be provided after the third day of absence. Where the absence is likely to
be 10 days due to self-isolation, work will be provided in the form of a consolidating learning
pack, sample lessons and resources from the week. Where the family have no appropriate
internet access, a printed pack will be delivered to the home. We will provide a seamless
move from class to home learning and will include the same curriculum as was being studied
in school at the time of absence. There will be video input from the class teachers but no live
teaching.
Assuming a learner is healthy and well enough to work, they will be expected to participate
as fully as possible in the remote learning process: completing independent work and
submitting it promptly to the best of their ability. Learners will also be expected to read and
respond to feedback from their work. Work will be differentiated as required for all learners
to ensure they have access to learning at their own level.

EYFS
Daily work will be provided through Tapestry. This is be uploaded and able to be viewed no
later than 8:30am.

KS1 and KS2
Daily work will be provided through Google Classroom. This is be uploaded and able to be
viewed no later than 8:30am. This will include: Maths, English, Reading, Spelling, RE and
foundation subjects.

Providing feedback
Providing timely and helpful feedback is a cornerstone of good teaching and learning, and
whilst this may be more challenging with remote learning, teachers will endeavour to provide
regular feedback to learners on pieces of work that they are required to submit.
Possible methods of feedback:
•
•
•
•

Providing whole class feedback rather than feedback on individual pieces of work.
Providing feedback via class email to individuals
Providing individual feedback and targets using the comment section on Google
Classroom.
Sending direct feedback to learners via their learning packs which have been handed
into school.

Teacher Illness
In the event of a teacher being unwell during a period of remote learning they should report
this using the normal absence procedure. Uploading work to the specified learning platform
then will become the responsibility of the SLT/Teaching Assistant.

Availability and Communication
Parents are able to contact the school via telephone, their child’s year group email address
or support@poulton-le-sands.lancs.sch.uk.
Teachers are expected to check their emails daily on school days and respond accordingly.

Pastoral Care during a school closure
In the event of a school closure, or an individual’s absence due to isolating, teachers must
check in regularly with their class to monitor both their academic progress and their general
wellbeing. This should occur weekly via phone or a Zoom conference. Additionally, Miss
Stockton is available.
Safeguarding during a school closure
In the event of a school closure, pupils, parents, carers and teachers are reminded that the
school’s Child Protection and Safeguarding Policy still applies to all interactions between pupils
and teachers. (Please refer to Child Protection and Safeguarding policy)

Appendix 1 – Remote Learning Agreement
1. I will only use ICT systems in school/home, including the internet, e-mail, digital video,
mobile technologies, for school purposes.
2. I will only use my school e-mail address for school related things.
3. I will not attempt to bypass any computer or user account restrictions to access confidential
or otherwise restricted information on the school network.
4. I will not try to bypass the internet filtering system.
5. I will make sure that all electronic communications with pupils, teachers or others are
responsible and sensible.
6. I will be responsible for my behaviour when using the Internet. This includes resources I
access and the language I use.
7. I will not deliberately browse, download, upload or forward material that could be
considered offensive or illegal. If I accidentally come across any such material, I will report it
immediately to my teacher.
8. I will ensure that my online activity, both in school and outside school, will not cause my
school, the staff, pupils or others distress or bring them into disrepute.
9. I will follow the school approach to online safety and not deliberately record/video upload
or add any images, video, sounds or text that could upset or offend any member of the school
community
10.I will respect the privacy and ownership of others’ work on-line at all times.
11.I understand that all my use of the Internet and other related technologies will be filtered,
and can be monitored, logged and made available to teachers, to protect me and others and
the integrity of school systems.
12.I understand that these rules are designed to keep me safe and that if they are not followed,
school sanctions will be applied and my parent/ carer will be contacted.

Appendix 2 – Laptop Loan Agreement
1 General
1.1 This Agreement is made between Poulton-le-Sands (“We”/”Us”/”Our”) and the
Recipient (“You”/“Your”) for the loan of IT Equipment listed in the Appendix.
1.2 You agree to use the IT equipment in line with this Agreement.
2 Loan and Return of IT equipment
2.1 We agree to loan You the IT equipment as described in the Appendix in line with this
Agreement. The IT equipment remains the property of Poulton-le-Sands Primary
2.3 The IT equipment must be returned to Us by the date stated in the Appendix. Should
any change to this date be needed it must be agreed in writing with Us.
2.4 If requested to do so by Us, You must return the IT equipment to Us immediately.
2.5 If You fail to return the IT equipment by the date stated/agreed, We reserve the right
to take appropriate action to recover the IT equipment from You or to charge You for
the full cost of replacing an updated version of the IT equipment.
3 Your Responsibilities
3.1 By accepting the IT equipment, You agree to look after it and return it in the same
condition, subject to reasonable wear and tear.
3.2 You agree to use the IT equipment for appropriate use linked to Our curriculum in
accordance with our Acceptable Use Policy. The IT equipment should not be used by
anyone outside your home and primarily is to be used by the pupil.
3.3 You will not create, access, copy, store, share, or publish any material which may
break any law. This includes but is not limited to copyright material, threatening or
offensive material or material protected by trade secrets.
3.4 You must not sell or otherwise dispose of the IT equipment.
3.5 Any software installed or files downloaded to the IT equipment by You must be in
accordance with the appropriate software licensing and follow UK copyright law.
3.6 Any work saved to the hard drive of the IT equipment by You must be deleted prior to
its return.
3.7 You are required to let Us know as soon as possible if there are any faults with or
damage to the IT equipment. You must not try to fix any problems with the IT
equipment yourself as this could cancel the warranty and leave you responsible for
damage/replacement costs.
3.8 If You lose the IT equipment (by loss or theft) You must notify Us as soon as possible.
You may be charged for any replacement IT equipment as set out in the Appendix.
3.9 If You do not return the IT equipment as agreed, You agree to follow any laws related
to the disposal of electronic equipment and repay Us for any charges We may incur
as a result of You failing to properly dispose of the IT equipment.
4 Damage to or Loss of the IT equipment
4.1 You accept full responsibility for any loss or damage to the IT equipment caused by
Your improper use. “Improper Use” includes (but is not limited to), using the IT
equipment for anything outside what is set out in the manufacturer’s and/or this
Agreement, using the IT equipment for a purpose other than intended or allowing the
equipment out of your control and failing to protect it from loss or damage.
4.2 If the IT equipment is lost or damaged because You did not follow the terms set out in
this Agreement, We have the right to charge You for the cost of repairing or replacing
the IT equipment.

4.3 Should the IT equipment become lost or damaged beyond repair under the
manufacturer’s warranty We may not replace it and this Agreement will come to an
end.
5 Contact (Rights of Third Parties) Act 1999
5.1 This Agreement does not in any way benefit or give rights to anyone outside of this
the Agreement.
6 Liability
6.1 Except if a person is injured or dies, for which no limit applies, Our responsibility under
this Agreement will not be more than the total value of the IT equipment.
6.2 You will pay Us for all penalties, costs, expenses, damages and losses incurred by Us
if any claim is made against Us because of Your use of the IT equipment, if that claim
is due to the terms of this Agreement being broken, Improper Use or illegal use of the
IT equipment.
7 Termination
7.1 We may pause or cancel this Agreement for the loan of IT equipment if You fail in any
of Your responsibilities under this Agreement or You have or are reasonably
suspected of Improper Use or illegal use of the IT equipment, or if We believe that any
of these instances may occur.
7.2 Where the Agreement is cancelled You will be required to return the IT equipment to
Us immediately.
7.2 If this Agreement is cancelled in accordance with paragraph 7.1 We reserve the right
to exclude you from any future device schemes operated by Us.
8 Data Protection
8.1 All information provided by you for this Agreement will only be used to provide the IT
equipment. Information will be held and maintained in accordance with data protection
law.
9 Waiver of Remedies
9.1 No delay by Us in enforcing the terms of this Agreement will limit its rights in any way
or prevent Us from taking action if the terms of this Agreement are broken.
10 Severability
10.1 If any of these conditions become invalid or are made unenforceable by a court then
it must be removed from the Agreement which will otherwise remain in operation.
11 Notices
11.1 Any notice to be given under this Agreement will be in writing by email or delivered by
first class letter to the recipient.
12 Law
12.1 The creation and enforcement of this Agreement will be managed by English law. All
disagreements which arise in relation to this Agreement will be submitted to the
English Courts.

Appendix 3 – How to use Google Classroom
Type into Google – Google Classroom

Click onto the following link:

Type in your user name and then password

Click on Classwork

Scroll down and find the relevant weeks work

Click on the work. Once you have finish, remember to hand in by clicking the following
button on the top right-hand corner:

Turn in

Then finally, click ‘Hand in’.

Appendix 4 – Zoom Conference
Type into Google – zoom – and click on the following link:

Once clicking ‘sign in’, press join a meeting which is at the top of the page.

Type in the Meeting ID and press join. Then type in the Passcode.

Please ensure your username is appropriate.
If you need to change this, you can by clicking ‘more’ on the right side of the page. Then
click rename.

Mute yourself or stop/share your video on the bottom left of the page.

When the meeting is over, click ‘leave’ on the bottom panel.

Appendix 5 – Top Tips

